Deputy Director of
Institutional Giving

ABOUT NATURAL AREAS CONSERVANCY
Started in 2012, the Natural Areas Conservancy (NAC) is a non-profit organization devoted to restoring and
conserving New York City’s 20,000 acres of forests and coastal areas. The NAC is the first park conservancy
dedicated exclusively to New York City’s natural areas, which comprise one third of the city’s park system.
The NAC works in more than 50 parks across the five boroughs and takes a science-based approach to
conserving the city’s nature, improving coastal resilience, and ensuring healthy forests. We believe that
natural areas are vital to sustaining air quality, improving public health, providing New Yorkers with access
to nature, and strengthening our communities. Since 2019, we have also worked on a national scale,
leading a network of representatives from cities across the U.S. to strengthen research, information
sharing, and communication efforts to enhance the field of urban forest management.

OPPORTUNITY
If you love New York City, parks, and environmental conservation this may be your next exciting career
opportunity. Join the NAC’s Executive Leadership team, as the new Deputy Director of Institutional Giving.
Own NAC’s Foundation and Government Fundraising arm. Have the autonomy to put forth new ideas, build
new system efficiencies, and work collaboratively across departments - moving new and existing funder
relationships forward. The NAC is at an exciting stage of growth and recently completed its new Strategic
Plan, setting the course for the next 3 years, and beyond. This time will be a period of rebuilding and
revitalization for New York City as we collectively recover from the COVID-19 pandemic, which has
highlighted the critical importance of New York City’s natural areas for our physical, mental, and social
resilience. This plan is centered on the NAC’s commitment to equity, and access to nature as a fundamental
right for all New Yorkers. Join a strong team, at a well-respected organization, and be an integral part of
high impact work.

POSITION OVERVIEW
The Deputy Director of Institutional Giving “the Deputy” is a full-time position responsible for foundation
and government grant fundraising. The Deputy will report directly to the Executive Director and
collaborate closely with the Deputy Director of Development and Communications and other members of
the executive team. This position is responsible for establishing and leading a coordinated approach to
securing approximately $2.5 million per year from institutional sources. The Deputy, as a vital member of
NAC’s Executive Leadership Team, will identify and prioritize new fundraising opportunities, write and
submit grant applications and letters of inquiry, and manage all current grants. The Deputy will be part of
a team dedicated to strengthening the organization’s brand, building partnerships, and raising revenue.
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MAJOR RESPONSIBILITIES
Institutional Fundraising & Grant Development/Management (80%)
Shape and lead the private foundation and government fundraising strategy of the
organization
Establish efficient processes to engage program staff as contributors to grant proposals,
report submissions, and grant solicitations, and position the organization through these
activities for on-going and new support from institutional funders
Secure approximately $2.5 million annually in grant funding
Create and implement systems to assign and track the stewardship and cultivation activities
of funders for NAC staff and board
Manage all grant reporting for current grants, including setting timelines, deadlines, and
production schedules
Develop multi-year institutional fundraising strategy and annual fundraising plans
Provide updates on progress toward goals through monthly, quarterly and annual reporting
and meetings with NAC executive team
Develop a deep understanding of programmatic work and strategic direction and an ability to
articulate that work to funders
Regularly update fundraising materials
Initiate meetings with foundations for the purpose of pitching and presenting proposals, and
cultivating and stewarding relationships and long-term partnerships
Ensure all necessary records, files, reports, databases, and resource materials pertinent to
grant activities remain up to date and accurate
Collaborate with the organization’s finance and administrative staff to ensure that grants are
in compliance with regulatory, funding agency, and policy requirements
Maintain ongoing communication with program teams on projects, activities, and statistics
for use in grant language
Prospect Research (20%)
Grow the foundation prospect pool for priority prospects that align with the NAC’s recent
Strategic Plan Focus Areas
Utilize critical thinking skills to evaluate foundation prospects to ensure they align with the
NAC’s mission and Strategic Plan
Share relevant prospect information with executive team on a regular, ongoing basis
Build the foundation prospect list into tangible relationships that yield new funds and
partnerships
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REQUIRED SKILLS/QUALIFICATIONS
7+ years of experience in nonprofit fundraising, preferably having
demonstrated success in securing 6 and 7 figure grants
Demonstrable experience collaborating with senior or executive management
Management experience a plus (Staff, consultants, or interns)
Bachelor’s degree in related field, Master’s preferred
Strong verbal and written communication skills
Ability to multitask and prioritize tasks efficiently
Experience in Google Workspace or MS Office Suite (Word, PowerPoint, Excel)
Experience in Raiser's Edge, or other donor databases
Experience in Grant Hub, or other grant management databases
Demonstrated ability to manage multiple projects and competing deadlines

PREFERRED QUALIFICATION
Valid New York State driver’s license

BENEFITS
The Natural Areas Conservancy offers a competitive benefits package including:
Medical
Dental
401k
PTO
Annual Professional Development Funds

SALARY
Salary range: ($100,000 - $115,000)
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TO APPLY
Natural Areas Conservancy has retained the services of ThinkingAhead Executive
Search. Please submit your resume and expression of interest to: Dan Kuhar at dkuhar@thinkingahead.com and Chris Spagnola at - cspagnola@thinkingahead.com
Everyone is welcome at The NAC and we value diversity and inclusion. The NAC is
committed to providing equal employment opportunities to all employees and applicants
for employment, consistent with applicable federal, state, and local laws. All employees
and applicants for employment are treated without regard to race, creed, color, religion,
sex, age, national origin, disability, marital status, sexual orientation, gender identity or
expression, family or marital status, citizenship status or military status, and/or any other
protected characteristic recognized under applicable federal, state, and local laws. The
NAC will not tolerate unlawful discrimination of any form.

Dan Kuhar and Chris Spagnola
Recruiters
Nonprofits
dkuhar@thinkingahead.com
cspagnola@thinkingahead.com
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